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The purpose of this handbook is to introduce and guide both students and staff at Worthington Elementary School through the research process.  The first part of this handbook will be a catalog of reference materials that are available at the Media Center.  It will focus on those materials that one would look at when beginning a research project.  Encyclopedias, dictionaries, atlases and almanacs are some of the materials that will be highlighted.  In addition, online materials such as online encyclopedia access and our online PAC system will be in this part of the handbook.  Periodicals that the Media Center receives regularly will also be listed.  Finally, a map of the Media Center is included so you’ll know exactly where to go to find the materials you need.

The second part of this handbook will focus on the process of doing research.  It will use the AGOPP model for producing a research project. You will learn what “AGOPP” stands for and how to use it to guide your research.  The handbook will include note taking, plagiarism and how to properly cite the sources you use in your research.  


This handbook will not address how to research a specific topic, but rather how to select a topic, collect information and use that information to create an interesting and appropriate presentation that will represent your findings.
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Encyclopedias

Dorling Kindersley Children’s Illustrated Encyclopedia.  New York:  Dorling Kindersley Publishing Inc., 2000.

An extensive table of contents begins this book on a variety of topics. The topics are organized alphabetically.  Each topic is explained in one or two pages and has many colorful photographs, diagrams and other illustrations.  The last part of the book contains a very useful fact finder that includes a timeline of world history.  The index at the end is also very extensive.  (REF 031 DO)

The New Book of Knowledge.  Danbury, CT:  Grolier Incorporated, 1996.

This set of encyclopedias is designed to be used by students.  The subjects included in it have been determined to be of interest to children and important for completing schoolwork.  It contains color photographs, “facts and figures” boxes and simple maps.

The Raintree Illustrated Science Encyclopedia.  Austin, TX:  Steck-Vaughn Company, 
1991.

Specifically written for children, this encyclopedia offers a wide variety of science information.  Scientific topics are explained in easy to understand language.  There are colorful photographs and illustrations that help to explain each topic.

The World Book Encyclopedia.  Chicago:  World Book, Inc. 2001.

This is an excellent general reference encyclopedia for students and staff members.  It contains a wealth of information on a wide variety of subjects.  It is often the first place one should look for information on any topic.  It includes many color pictures, charts and maps.
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Animal Books

Animals of the World.  Bath, UK:  Dempsey Parr, 1999.

This book is divided into seven different sections.  Each section explains different types of animals such as: worms, snails and starfish; birds; and mammals.  In addition to a explanation of each animal, there are also color photographs, diagrams and a fast fact box.  (REF 591 DEM)

Burton, John A. (ed.) The Atlas of Endangered Species.  New York:  Macmillan 
Publishing Company, 1991.

Covering both plants and animals at risk, this book covers species throughout the world.  The book is organized by geographic region so that one can easily see all of the species at risk in one particular part of the world.  Each region also has one species on which it focuses.  The end of the book contains a section on conservation.  There are many color photographs as well as maps.  ( REF 333.95 AT)

Lambert, David.  The Children’s Animal Atlas.  Brookfield, CT:  The Millbrook 
Press, 
1991.

Divided into five sections, this book covers:  “Life on Land,” “Water Life,”  “Animal Travelers,” and “Animals Past, Present and Future.”  There are many colorful photographs, maps and diagrams.  This book does an excellent job of showing how animals live together and have evolved over time.  (REF 591.9 LA)

The Complete Dog Book for Kids.  New York:  Howell Book House, 1996.

As an official publication of the American Kennel Club, this is a great resource for information about dogs.  Each recognized breed is explained.  They are organized by group (e.g. hounds).  For each breed, a color photograph, map of where the breed originated, standards for the breed, a general explanation of the breed and fun facts are given.  Tips on how to care for a dog appear at the end of the book.   (REF 636.7 CO)

The Humongous Book of Dinosaurs.  New York:  Stewart, Tabori & Chang, 1997.

This book contains a “humongous” amount of information about dinosaurs.  Many dinosaurs are featured.  It includes their characteristics, special features and when they lived.  There is also a lot of information about how dinosaurs have been discovered and what life was like for them.  This book is filled with color illustrations, charts and maps.  (REF 567.9 HU)
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Places

Scott, David L. and Kay W. Scott.  Guide to the National Parks.  Guilford, CT:  The 
Globe Pequot Press, 2000.

There are two books in this set.  One is for the states that are east of the Mississippi River and the other is for the states that are west of the Mississippi River.  Each state has it’s own section.  All of the places operated by the National Park Service, like National Parks, National Historical Sites and National Monuments, are included.  For each site, contact information, an overview of the site, a listing of the facilities and camping information is included. (REF 917.3 SC)
Rand McNally World Atlas.  Chicago:  Rand McNally and Company, 1995.
Like most world atlases, this one has maps of each continent as well as detailed maps of each of the 50 United States.  It also contains information on the world’s terrain, climate, vegetation, populations, environments, and time zones.  The back half of the atlas is an index of places and includes population figures and ZIP codes.  (REF 912 WO)
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People
Bartlett, John.  Bartlett’s Familiar Quotations.  Boston:  Little, Brown and 
Company, 1968.

Although this is an older edition of Bartlett’s famous book, it is still a useful reference source.  A with the later editions, one can either look up a quote based on the speaker’s last name, or look up quotes on one subject by using the keyword index in the back.  (REF 808.88 BA)

Biography Today:  Profiles of People of Interest to Young Readers.   Detroit, MI:  
Omnigraphics, Inc., 1996.

Divided into five volumes, these books offer biographies of famous people.  There are separate books for artists, sports figures, authors, scientists and world leaders.  Each biography contains a photograph of the person, information about his or her childhood, career, family and any honor or awards he or she received.  It also provides a bibliography for sources of additional information.  (REF 920 BI)

Career Discovery Encyclopedia.  Chicago:  Ferguson Publishing Company, 1990.

Divided into six different volumes, this set looks at a wide variety of careers.  Each career is explained in terms of what the people in that profession do, the education and training needed, what one can expect to earn and ways of getting more information about a particular career.  Keep in mind that this series was published in 1990, especially when looking at the earnings information.  (REF 331.7 CA)

Webster’s American Biographies.  Springfield, MA:  Merriam-Webster, Inc., 1984.

Organized alphabetically, this two volume set contains entries for a wide variety of famous Americans.  Each person’s birth year and place, death year and place (if they’ve died), and a short (350 word) summary of his or her life is given.  Each person that is included has (in the editor’s opinion) “made a contribution of note to American life and American history.”  There is a geographical index as well as a career and professions index available.  There are no pictures in this set.  (REF 920.073 WE)

History
Clements, John.  Chronology of the United States.  New York:  McGraw-Hill Book 
Co., 1975.

Beginning with 1789 and continuing to 1975, this book lists important events in American history.  For each year, one can see what the American flag looked like, which states were officially part of the United States, the estimated populations, a picture of the current President, the make-up of Congress and a listing of important events.  

(REF 973 CL)
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Science
Couper, Heather and Nigel Henbest.  Space Encyclopedia.  New York:  DK 
Publishing, 1999.

This book covers many different topics related to space.  Sections of the book include:  observing the universe, exploring space, planets and moons, the stars and others.  The book is full of color photographs and diagrams.  At the end of each topic, there is a small box of cross-reference subjects and their page numbers.     (REF 520 CO)

Taylor, Charles and Stephen Pople.  The Oxford Children’s Dictionary of Science.  
New York:  Oxford University Press, 1995. 

From chemistry to colors and from music to machines, this book covers a wide variety of science topics.  Each topic is explained in language that would be easy to understand for third graders and older children.  There are many colorful photographs and illustrations on every page.  (REF 503 TA)

Ready Reference (Miscellaneous)
Bollard, John K.  Scholastic Student Thesaurus.  New York:  Scholastic, Inc.  2002.

As with adult thesauri, this book provides synonyms for words.  Each page is divided into a top and bottom section.  In the top section, one can look up a word and discover it’s part of speech, synonyms, antonyms and a cross-reference for additional synonyms.  The bottom of the page shows additional words to look up if the word in not in a main entry in the top section.  (REF 423 BO)

Scholastic Children’s Dictionary.  New York:  Scholastic, Inc.  2002.

This is a colorful dictionary designed for use by children.  It contains a lot of pictures and diagrams.  For each word, the pronunciation, part of speech and definition is given.  Flags and facts of the countries of the world can be found at the end of the book.  (REF 423 SC)

The World Almanac and Book of Facts, 1996.  Mahwah, NJ:  World Almanac 
Books, 1996.  

A comprehensive almanac, this is an excellent ready reference source of facts.  It contains information about subjects such as the United States government; science and technology; world history; populations; and the environment.  A brief explanation is given at the beginning of each section.  (REF 317.3 WO)
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