November 12, 2006

Dear [principal],

I have just evaluated the Geography/History section including biographies and collected biographies (the 900s of the Dewey Decimal Classification System) in our school library media center.  The average copyright date is 1991.  In a section that includes books about countries, professional recommendations suggest that these titles be replaced every five years on a rotating basis.  The geography of the world is constantly changing, and our collection does not reflect these changes.

At our school, students and teachers heavily use this section to support curriculum standards.  An outdated collection will hinder effective research, and it is essential that we provide accurate and up-to-date information.

I am requesting funds to update our Geography/History section.  The attached fact sheet with tables and charts will assist you with your decision on how much to spend.

A systematic random sampling of 200 books was used to conduct the evaluation.  The estimated figures provide a good overview of our entire collection.  The state recommends that middle school library media centers have 25 items per pupil.  Our library media center has 19.26 items per pupil. That being said, we discovered the following:

· The average age of our Geography/History books is 1991.

· We have 4.9 Geography/History books per student.

· Only 18.5% of our collection matched a professional selection source (a tool that provides annotated lists of quality materials worthy of purchase for school libraries).

· To upgrade our Geography/History section to:

· 2001, we’d need to purchase 47 books at a cost of $1,015.09.

· 2003, we’d need to purchase 399 books at a cost of $8,628.28.

· 2005, we’d need to purchase 893 books at a cost of $19,286.74.

After much thought, I am requesting $9,600 over the next three years, or $3,200 per school year.  This amount is above the amount of the funds already budgeted for school library books.

Our entire collection on average is a mere one year younger than our school building.  It is our responsibility to provide quality materials for our young scholars.

I invite you to visit our school library media center to view the collection and ask questions, if necessary.  Thank you for your continued support of our program.  

Sincerely,
              

Michelle J.White

See charts on following page.

Chart 1:  Geography and History Books/Biographies and Collected Biographies (900s)

	# of students
	# of books
	% found in a professional selection source
	# books per child
	Average

Copyright
	Upgrade to 2001
	Upgrade to 2003
	Upgrade to 2005

	953
	4,676
	18.5
	4.9
	1991
	$1,015.09
	$8,628.28
	$19,286.74


Chart 2: Top Ten Books That Have Seen Their Glory Days

	Book Name
	Copyright

	America’s Paul Revere
	1946

	A Day in Old Rome: A Picture of Roman Life
	1959

	Great Negroes, Past and Present
	1969

	Farewell to Manzanar
	1973

	The Macmillan World History Fact Finder
	1985

	Last Names First: -- and Some First Names Too
	1985

	Sweden
	1985

	Spies, Scouts, and Raiders: Irregular Operations
	1986

	Book of Dates: A Chronology of World History
	1989

	Winners of the Heisman Trophy
	1990


Chart 3:  Age Comparison of Book Collection
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Chart 4: 
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Notes:


According to SLJ Online (March 2006), the average cost of one hardcover children’s and young adult book is $21.60.  


This is the cost used to figure the cost of upgrading the collection.  � HYPERLINK "http://www.slj.com" ��http://www.slj.com�





Wilson’s Online School Library Catalog for Children’s, Middle and Junior High, and Senior High were used as the professional selection sources.  








